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Brrpemnu npasuia 3a padora B Cuctema 3a
enexkTpoHeH oOMeH Ha crobmenus (CEOC) B

aIMUHHUCTpaLMsITa Ha OOIIMHA
CUMUTIIN

Pazpen I
OBIIH IMOJIOKEHHSA

Ynl. C re3su mpaBuna ce ypexnga HPHEMAHETO, PETHCTPHPAHETO W H3MPAIIAHETO HA
nokymenTtH 4pes Cucrema 3a enekTpoHeH obmen Ha cwobmenus (CEOC), moayn
,,EIEKTpOHEH 00OMEH Ha JOKYMEHTH, MOAIBpxaH oT JIppkaBHa areHIiws ,,EleKTpoHHO
ynpasneHue Ha https://e-gov.bg/wps/portal/agency/systems/info-systems/seos.

Yn.2. TlpaBunaTa ca HEOTMEHHA YacT OT CBIBTCTBAIIMTE NOKYMEHTH IO OTHOIIEHHE Ha
TexHu4Yeckus npotoxon (w118 ot Hapenba 3a obmute m3uckBaHUS KbM HHOOPMAIMOHHUTE
CHCTEMM, PETHCTPHTE M EIECKTPOHHUTE aIMHHUCTPATUBHH YCIYTH) M Ca 33aIBDKHTENHH 3a
BCHYKH CITyKMTENX B OOLIMHCKATa afMHUHUCTpanyd Ha obmuHa CHMUTIIH.

Yn3. B Asromatusmpanata uHdopmanuonna cucrema (AMC) mna obmwmHCKara
aJMMHHCTpalMA € CB3JaJeH MOTYT 3a MOIIPHKKA Ha eNCKTPOHEH OOMEH Ha JOKYMEHTH
(EOI), xpaeTo ce MOATOTBAT M CHXpAHIBAT BCHUKH CHOOIIEHHAS, IIPEMUHATH IIpe3 Hero.

Yn.4. Beruku naHHu 3a (QakTH, MPOLECH, KAKTO M BCHYKH CIYyKeOHH TEeXHHYECKH NaHHH,
HEOOXOJMMH 3a OCBINECTBSIBAHETO Ha eJeKTpOHEH 00MeH Ha JOKYMEHTH, c€ IOJUIBPKaT ChC
cpencreara U B cpenara Ha AVC u Moayn 3a enextpones oomer Ha mokymenTH (EOT).

Ya.S. Ilpy Bp3HUKBaHE HA TPellKa NIPH IpHeMaHe U IpelaBaHe Ha JOKYMEHTH BBB BPB3Ka C
H3BBPIIBaHE IPOBEPKUTE, ONIMCAHH B CIEUU(PHUKAIIATA Ha TEXHUYECKHS IIPOTOKOJI, YITBBPAEH
ot npencenarens Ha JAEY (Cucrema 3a enextpoHeH oOmeH Ha cpobmenus (CEOC),
Texuudecka cnenuduKaims), ce Tepcu chaeiicTeue oT JAEY 3a nmoanpwxkara Ha Moxyia
»EIeKTpoHeH o6MeH Ha mokyMeHTH™ ¥ oT MT cmenmanmcrta Ha ofmuHaTa WM GuUpMara,
noaaspxama AVC.



Paznen 11
IMPUEMAHE HA TJOKYMEHTH/CHhOBIIEHHUSA YPE3 CEQOC

1.6 (1) OcHOBHHTE JEHHOCTH NIPH PErHCTPALKS HA TOYYEHHTE JOKYMEHTH B SIeKTPOHEH
Bux upes CEOC ce u3BbpuiBar npy craspaHe Ha ClI€IHAS TEXHONOTHIEH PE:

1. Ilpernex 3a momyueH: JOKYMEHTH;

2. Ilpernen Ha momydeHoTO (aiiiioBO CBIBPXKAHHE U KOPEKIMS B TEKCTOBOTO IIOJE
»OTHOCHO”, aKo € He0OX0IHuMO;

3. IlpoBepka 3a HaTMYHe Ha OIMCAHHTE IPHIOKEHHS BEB (GaIoOBOTO ChabpkKaHHe. B
CIIy9auTe, KOraro JIMIICBAT ONMCAHM IIPUIOKECHHU, TOBA Ce 0TOENI3Ba;

4. Tlposepka 3a HamMuKE HA ENEKTPOHEH NOANKC B IPHKAYCHUS (aii;
5. Ilpukaupane Ha JOKYMEHTa KbM CHOTBETHATA IIPEIHCKA, (aKO & HEOBXOMUMO);
6. Peructpanms Ha JOKyMEHTA.

(2) IIpu peructpupane na noxymenta AVIC Ha OGIMHATA ABTOMATHYHO H3IIPAINa IOTyUEHHS
PETHCTPALIHOHEH HOMED Ha HM3Mpallaliara cTpaHa.

(3) Crexn perumcTpammara Ha JOKyMEHTa Ce IPOLEAHMPA CHIVIACHO ,,BEIpEIHE NpaBdia 3a
PeriaMeHTHpaHe Ha BBTPEIIHHA OOOPOT Ha EIEeKTPOHHH JOKYMEHTH M IOKYMEHTH Ha
XapTueH HOocHTeN B 00mHa CHMETIIA.

(4) Tlorpemno u3nmpaTeH TOKYMEHT He MOIJIEKH Ha PEerHCTPALIHS.
(5) IloBTOPHO H3MpaTeH JOKYMEHT HE CE PETHCTPHpA.

(6) Moxyment c (aiinoBo ChAbpXKaHHE, HAJBHINABAINO MAKCHMAIHO IOIYCTHMOTO, HE CE
PEeTrHCTpHDA.

(7) JlokyMeHT ¢ ycTaHOBEHO HAIMYKE Ha 3II0Bpe/IeH cOPTyep He Ce PErHCTPHpa.

Pazpen 111
M3IIPAITAHE HA TOKYMEHTHW/CBHOBIIEHUS YPE3 CEOC

Yn.7. (1) OcHoBHuTe NEHHOCTH NpPH PECHCTPAlMATA M H3MPAI[AHETO HA H3XOIIIHATE
noxymenTs 4pe3 CEOC ce u3BbpIIBAT IIPH CIIa3BaHE Ha CIICAHHS TEXHOIOIHYEH Pel:

1. Perucrpanus Ha H3XONSIIKS JOKYMEHT B €IEKTPOHEH BHJI, KOSTO BKITFOYBA:
a)olpe/eNsIHe Ha BUIA Ha JOKYMEHTA;

0)oTpassBane CHABPKAHUETO HA JOKYMEHTA B ,,3a0€NEKKH" - KPaTKO ONHCAHHE
Ha CBABPKAHUETO HA JOKYMEHTA;

B)U300p Ha KOPECIIOHIEHT;

r)lipukayBane Ha daiin ¢ hopmartupano ceaspkanue - Word, Excel, PDF, RTF na
CB3JaJIEHUS TOKYMEHT;



2.Jlonnuceane Ha NpUKavYeHHs Bailsl ¢ KBATMHUIMPAH €I1eKTPOHEH ITO/IIHC;

3.Cp3napane Ha pErMCTPALHOHEH HOMep Ha Jokymenta B AMC Ha ofmuHcKara
aJIMAHACTPAIHS |

4.HpI/I HEBB3MOXKHOCT 34 IIOAIIUCBAHE C KBB.TII’I(l)I'IL[IpraH CJICKTPOHEH IIOAIIKC - CKaHHPaHE
Ha PEruCTPpHpPaHus JOKYMCHT,

S5.Msnpamare Ha moxymeHTa B enekTpoHeH BHA upe3 CEOC KBM CBOTBETHHS
KOPECIIOH/IEHT;

6.Jl0KyMEHTBT, KOHTO ce H3Ipalla, 3aLb/DKATEHO TPIOBA 1a UMa ChABPIKAHHE;

7.3a ma ce usnparu crobmenne npe3 CEOC, KBM HETo 3aIbIKHTENHO CleIBa 1a ca
TIPUKAYEHH €[MH MM II0BEYE TOKYMEHTA;

8.I1pu perucrpupare Ha noxymenta AVIC Ha oBIMACKATa aIMAHHCTPAIHS ABTOMATHIHO
NIOJTy4aBa PEeTHCTPAMOHEH HOMED Ha II0JIyJaBaliara CTpaHa.

(2) Ilpu 3aKbCHAN OTrOBOp M3NPAaTeH MOKYMEHT CE€ H3Ipalla 3alMTBaHE 3a CTAaTyC Ha
JOKYMEHT. AKO IIpH 3allHTBAHE 3a CTaTyC HA U3NpaTeH JOKYMEHT He OBJe IIONy4eH SICeH
OTrOBOp, € NPENOPBYATENHO Ja Ce& MOTHhPCH BpB3Ka IO TenedoHa, 00sBeH 3a IpHeMalara
CTpaHa B HEMHATa perucTpanus B Perucrepa Ha yUacTHHIHTE.

(3) B cmyuait Ha oTKa3 Ha OTCpeIHATA CTPaHA OT PErMCTpAalus Ha JOKYMEHTA, Ce B3MMAT
MEPKH 3a OTCTPaHABaHE Ha IPHYMHUTE 32 OTKa3 OT PErHCTpPaIys.

Pazpmen IV
OPTAHM3AIIMA HA PABOTATA IIPH ITPOBJIEMHU CHC CEOC

Y8, (1) B cnyyait Ha TexHHUecKH NpobiieM, ako JOKYMEHTBT He € O HU3MpareH Ha
OTCpelIHaTa CTpaHa, Ce Clie/Ba yTBbpIeHaTa Iporeaypa 3a noaapbxka Ha AUC 3a ananus u
peaxiys 110 BE3HUKHAIN ITpo0IeMHy.

(2) Jlo oTcTpaHsABaHE Ha BB3HUKHAIMS [POGJIEM MPENOPHUATENHO € JOKYMEHTHTE Ja CE
usnpamar ot AMC no Crcremara 3a CHIYpHO €IE€KTPOHHO BpbUBaHe W 3a mmpobieMa 1a ce
curnanusupa [JAEY.

3) AKO TIOJIydarensarT He € perucrpupal B CucreMara 3a CHTYPHO €IEKTPOHHO BPHUBAHE
UIA MMa TEXHWYECKH NpOOJIEM 3a MON3BaHETO HA Tasd CHCTEMa, N0 OTCTPAHSIBAHETO Ha
npobiiema noxymenTute ce m3mpamar oT AVC 110 elleKTpoHHA 10IIa ¢ eEKTPOHEH IOIIIHC B
ce curHanmsupa JIAEY.

Yn.9. 3a ocurypssane pynkuponupanero Ha AVIC u CEOC, KakTo ¥ 32 HENPEKHCBAEMOCT Ha
paboTHuTe npolecH, 06muHa CUMHATIIH CKIIIOYBA JOTOBOD 32 MOAApEkKa Ha AVIC.

Y1.10 Kato ygactauk B CEOC ofInpHaTa TOAAEPKa B AKTYAIHO ChCTOSHHE HHPOPMAIIHATA,
KOSTO IOMBIBA B CBOA Ipodun B Perucrhpa Ha y4acTHHIWTE, BKIIOUMTENHO U JAHHHTE 32
KOHTaKTHTE C Hes.



SAK/TMIOYUTEJIHU PASIIOPEABHA

§ 1. Benuky nipasuita, CBBp3aHM ¢ JOKYMEHTO000POTA B 0OIIMHATA ca NOAPOGHO Pa3IHCAHH
BEB ,.BBTpeliHd mpaBuia 3a permaMeHTHpaHe Ha BBTPEIUHHS 0OOPOT HAa €IEeKTPOHHH
JOKYMEHTH M JJOKYMEHTH Ha XapTHEH HOCUTEN B 001rHa CHMHATIN.

§ 2. P BKOBOIUTEINHTE H CIIYXKHUTCIIHUTE B oOIHHCKa aIMUHHCTpAHA Ca JUIBXKHH Ja [03HaBaT U
CIIa3Bar paznopeﬂﬁme Ha TE€3HW BLTPEINHH IIpaBHIIa.

§ 3. KoHTporsT mO cnasBaHe Ha BBTPELIHWTE TPABHIA CE& OCHINECTBABA OT Cexperaps Ha
00muna CuMuTIH.

§ 4. Tesu BETpemHY IpaBUIa Ca YTBBPIEHH ChC 3amoBenTa Ha Kmera Ha obmuaa CHMHETIH
Ne 336 /12.08.2019 1.



